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MonoXkeHne 0 NePUOANYECKOM KPaTKOBPEMEHHOM [eXYPCTBe nefjarormyeckmnx
paboTHNUKOB B OpraHmM3auun B Nepuoj ocyLecTB/IeHNA 06pa3oBaTe/IbHOro npouecca,
KOTOpble NpM HEOOXOANMMOCTWN OPraHuU3yTCA B LeNAX NOATOTOBKU K NPOBeAEHUIO
3aHATUI, HAbNOAEHNSA 3a BbINOSIHEHNEM peXuma AHA obydatowmmmcs, obecrneveHns
nopsgka u AUCuUMnaInHbl B Te4eHne y4ebHOro BpeMeHU, B TOM Yuc/le BO Bpems
NnepepbIBOB MeXAy 3aHATUAMMW, yCTaHaBIMBAEMbIX 418 OTAbIXa 06yvarouimxcs
pas3/INYHOM CTEMNeHN aKTUBHOCTU, NpYemMa MU MULLN
MKOY «Uku-byxycosckass COLL nveHn M. M. SpaHveBa»

1. O6LMe NoNoXKeHUs

1.1. Hactodauwee [lonoxeHne 0 MNepUOANYECKOM KPaTKOBPEMEHHOM [EXYPCTBE
nefarormnyeckmx paboTHMKOB B OpraHuM3auum B Nepmoj OCYLLeCTB/IEHMS 006pa3oBaTeslbHOro
npowecca, KOTopble Npu He06X0AMMOCTU OPraHU3YyHTCSA B LENsX NOArOTOBKU K MPOBELEHMIO
3aHATUI, HAONIOAEHMA 3a BbINOTHEHWEM peXMUMa AHSA obyvarolmmucs, obecrneveHns nopsigka
N OANCUMMNUHBI B TEYEHME Y4YeOHOro BpPEMEHW, B TOM 4uC/e BO BPems MepPepbIBOB MeXay
3aHATUAMU, yCTaHaBIMBaeMbIX AN5i OTAbIXa 00y4YaloWMXCcs pasIMYHON CTeneHW aKTUBHOCTH,
npvema umu nuwm (oanee - NonoxxeHwe) onpeenseT NOPsSAOK OpraHM3auun aexypcTBa B
obpasoBaTefnlbHON oOpraHusaumun. lonoXxeHne pa3paboTaHO B COOTBETCTBMM PeaepasibHbIM
3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 o6pasoBaHun B Poccuiickoin deaepaynm»,
depfepanbHbIM 3aKOHOM 0T 06 mapTa 2006 r. Ne35-®3 «O NpoTMBOAENCTBUM TEPPOPU3MY> |
npukasza MuHobpHaykn Poccum oT 11.05.2016 Ne 536 "O6 ytBepxaeHun OcC06eHHOCTei
pexxnma paboyero BpeMEHM W BPEMEHU OTAbiXa NefAarorMyeckmx W WHbIX PaboOTHMKOB
opraHmn3aLnin, oCyLLeCTBASAIOWNX 06pa3oBaTe/lbHY0 AeATENbHOCTL"; YCcTaBa 06pa3oBaTeIbHOWN
opraHusauun, nokanbHbIX akToB 06pasoBaTeNnbHOW opraHm3auymu. 1.2. Onnata [fexypcTsa
nefaroroB NpPou3BOAUTCA U3 CTUMYNUpYHOLLEero ¢oHaa 3apaboTHON MnaTbl B COOTBETCTBUU C
Kputepusamu pacnpegeneHus. ®opmoir cornacus negaroroB SBASETCS 03HAKOMEHME MOf
NoAnNuch € rpaiMKoM Lexypcrsa.

1.3. [OexypctBo no o6pa3oBaTe/lbHOW OpraHu3auuyv OpraHU3yeTcsd C  Lefbto
npefoTBpaLLEeHNs BO3MOXHbIX [AMBEPCUOHHbIX aKTOB, YCW/EHUS OXpaHbl 06pa3oBaTe/lbHOM
opraHusauun, MOALepPXKaHUA AUCUUNIMHBI, NOpAAKa W NpeaynpexieHus TpaBmaTusMa B
obpa3oBaTesibHOM OpraHn3aymu,

1.4. OCHOBHble 3aJa4n AeXypcTBa No 06pa3oBaTe/ibHON OpraHn3aLun:

- NpMBeYeHMe 06yUatoLLMXCA K cCamOynpaBieHnlo 06pa3oBaTe/ibHOM OpraHunsalmnei;

- BOCNUTaHUE y 06yYatoLMXCA 6EPEXXHOro OTHOLIEHMS K LUKO/TIbHOMY UMYLLECTBY;

- BOCNUTaHWe Yy o0b6yvalowmnxca npaBua M HOPM MOBefeHUs B 0OLLECTBEHHbIX
YUpEXAEHUsX;

- BOCMMUTaHWe y obyyvarowmxcsa noTpebHOCTU K COBMOAEHNIO HOPM /IMYHOWN TUTUEHBI.

1.5. HacTtosiuee MonoxeHne packpbiBaeT Nopsigok, 06593aHHOCTKM, NpaBa 1 OpraHu3auuto



JeXYPHOH CITyKOBI THSI, B COCTaB KOTOPOU BXOJISIT:
- KITACCHBIN PYKOBOAUTEND AEKYPHOIO Kjlacca,
- JEXYPHBIA KJacc,
- EXKYPHBIM aIMUHHACTPATOP,
- IeKYPHBIA YUHUTED,
- JEXKYPHBIA YYaIIANUCS.

2. OpraHusanus U HanpasJeHUe AesiITeJIbHOCTH

2.1. AexxypcTBO B 00pa30BaTEIbHON OpPraHU3alii OCYIIECTBIIIETCS 00y YarOIMuMACs 2-
11 K1acCOB B COOTBETCTBUU ¢ IpadUKOM JEKypPCTBA.

2.2, KitaccHbIi PyKOBOAUTENH MOCKYPHOrO Kjacca OCYIIECTBISIET PYKOBOACTBO,
OpraHU3aIunio, KOHTPOIb BBHITOTHEHNS OOS3aHHOCTEH NEXYPHBIX, PACIPENeNsieT NeKYPHBIX 11O
IocTam, Ha3HavaeT OTBETCTBEHHOI'O JEKYPHOIO.

2.3. JlexXypHBIH KJIAacC OCYINECTBISIET ASKYPCTBO B 00pa30BATENIFHOM YUPEKICHUH B
TE€UEHUE HEENH.

2.4, OOywarommecs ASKYPHOTO Kjacca OOsi3aHbl WMETh OTJIUYUTEbHBIE 3HAKH.
OTnmUYATENBHBIA 3HAK — 3TO TOBsI3KA WM OeWmK. Belmk COMEpKUT CIeAyIoIne TaHHBIC:
Jexypnsbiit, @amunus, Mms.

2.5, JlexXypHBI KIacC HA4YWHAET HEAEIBHOE NEXYPCTBO C BBOJHON JIMHEWKH B
nmoHenenbHuK 3a 20 MEHYT 10 Hadanma | ypoka. Bo Bce ocTanpHBIE THU Ha4Yallo OEXYpPCTBA 3a
20 munyT no Hadama 1 ypoka m 20 MHHYT IO OKOHYAHHIO MOCJIEIHEr0 YpOKa COINIacHO
pacnucaHus JOEeXKypHOro kinacca. Ha nuHelike AeXypHBII aIMUHHCTPATOp M KIIAcCHBIE
PYKOBOIUTENH ASKYPHBIX KIIACCOB HHCTPYKTHPYIOT AEKYPHBIX 00 00sS3aHHOCTSX U ITpaBax.

2.6. B xoHIE OHS AEXYPHBIE CHAFOT CBOM IIOCTBI B YHCTOTE€ W MOPAAKE KIACCHOMY
PYKOBOAUTENIO U ASXKYPHOMY aAMUHUCTPATOPY.

3. IIpaBa u 00s13aHHOCTH €KY PHBIX

3.1. O6s13aHHOCTH KJIACCHOTO PYKOBOJUTENS AEKYPHOTO Kilacca.

3.1.1. KitaccHBI pyKOBOIHTENb Ky PHOTO Kiacca 00s13aH:

- mpuOBITE Ha NEXKYPCTBO 3a 20 MHHYT IO Hadyajla yPOKa, YTOYHUTH Yy HEXKYyPHOTO
aJIMUHHUCTPATOPa NOPSAAOK AEXKYPCTBA,

- BCTPETUTb M  IPOHUHCTPYKTUPOBATh  JEXKYPHBIX YUYEHHKOB, BbAaTb UM
OTIO3HABATEINbHBIN OeHK « [lexXypHBIiTY ;

- pacCTaBUTh MOEXKYPHBIX YYaIUXCA HA IIOCTBI M OCYIIECTBIISATH KOHTPONIBL 34
BBIITOJTHEHNEM CBOMX O0SI3aHHOCTEH AEKYPHBIMA YUCHUKAMU,

- OIEPaTHBHO pPearnpoBaThk HA BCE IMPOU3OLIECAINNE IPOCTYIIKA MTPOTUB YCTAHOBICHHBIX
[IpaBust BHYTPEHHETO PACTIOPSIIKA IITKOIBI CO CTOPOHBI O0YYAOIIXCS

- HA3HAYNTH OTBETCTBEHHOIO yUAIETOCS 32 IEXKYPCTBO Kiacca. J{om0XuTs 00 OKOHYaHUH
IEXYpPCTBA NEKYPHOMY aIMHHUCTPATOPY JUYHO JUOO TOPYYUTh OTBETCTBEHHOMY 32
JIeKYPCTBO yUaIEMYy Csl,

- (uKCHpoBaTh HAPYIIEHWS B 3JIEKTPOHHONW (OpMe HapyIIeHWH W 3aMedaHuil Wiu
nepenasars HHGOPMAUIO IEKYPHOMY aAMUHUACTPATOPY,

- IIPU YPEe3BBMYANHBIX CUTYyalUsIX WJIM HECYACTHBIX CIIydasX JEUCTBOBATH IO YKA3AHUIO
JIeKYyPHOIO aAMUHHACTPATOPA.

3.1.2. KnaccHBIN pyKOBOJIHUTENb A€KYPHOTO KJIACCa UMEET MPaBo:



- B IIpelenax CBOEW KOMIIETEHIIMH CaMOCTOSTEIbHO OTAaBaTh pPacClOpsKEHUs
yUalumcs;

- 3ampammBarTh y KIIACCHBIX PYKOBOAUTENEH W APYrMX IENaroroB CBEICHHS 00
00yYarOImmuXCs,

- o0parmarscs 3a MOMOIIBIO K IEKYPHOMY aIMIUHUCTPATOPY.

3.2. O0s13aHHOCTH ASKYPHOTO YUATEIS

JlexxypHBIH yauTens 00sI3aH:

- MpUOBITH HA MEXYPCTBO 3a 20 MUHYT IO HavYana ypoka.

- OCYIIECTBJISATh PEXXUM MPOBETPUBAHNUS HA JIECTHUYHBIX IPOEMax U peKpeanusix;

- OCYIIECTBIIATH KOHTPOJIb 32 TEMIEPATyPHBIM PEKUMOM,;

- Ha NepeMeHax MPOBEPSATh COCTOSIHUE IIKOJBHBIX KOPHUIOPOB, XOJUJIOB, TYaleTOB,
CIIOPTUBHBIX U aKTOBBIX 3aJI0B, JIECTHHULI, BBICTABOK U CTEH/OB,

- HE JIOIyCKaTh y4alllUMCsl COBEPIIEHUS MPOCTYIIKOB MPOTUB yCTaHOBIEHHBIX [IpaBun
BHYTPEHHETO pacnopsnka (IOpud WMYIIECTB a, NPEeHEOPEKHUTENbHOrO OTHOINEHUS K
BHEITHEMY BHUY, HETOCTOHHOTO TTOBEIECHUS U T. 1. ),

- OINlepaTUBHO pearupoBaTb Ha BCE Cllydyal COBEPLIEHHs MPOCTYIKOB IIPOTUB
yCTaHOBJIEHHBIX [IpaBuil BHyTpEeHHEr O pacnopsaka,

- (uKcHpoBaTh HAPYIIEHWs B 3JIEKTPOHHONW (OpMe HapyIIeHWH W 3aMedaHuidl Wiu
nepenaBarb HHGOPMALUIO ISKYPHOMY aIMHHUCTPATOPY

- IIPUA YPEe3BbIYANHBIX CUTYyaUUSIX WM HECUACTHBIX CIydasxX NeHCTBOBATh MO YKa3aHUIO
JIeKYPHOIO aIMUHUCTPATOpa.

3.3. JIexxypHBI YyYUTEIb UMEET MPABO:

- B IIpelenax CBOEW KOMIIETEHIIMH CaMOCTOSTEIbHO OTAAaBaTh pPacCIOpsKEHUs
yUalumcs,

- 3ampammBarhk y KIACCHBIX PYKOBOAWTENEH W APYr WX MENAaroroB CBEAEHUS 00
00yYarOImuXCs,

- o0pamarbecss 3a TOMOIIBIO K JEXKYPHOMY KIIACCHOMY PYKOBOAHUTENIO, IAEKYPHOMY
aIMHUHUCTPATOPY.

3.4. [IpaBa u 00s3aHHOCTH JEKYPHOTO aAMUHUCTPATOPA

3.4.1 lexxypHbIH aTiMIHUACTPATOP OOsI3aH:

- mpuOBITH Ha NeXypcTBO exxenHeBHO B 07.30. Oxonuanune nexypcersa B 18.30;

- Tepeln HavaloM 3aHSATHH MPOBEPUTH O0Pa3OBAaTENBbHOE YUPEKICHWE Ha MPEIMET
COOTBETCTBHsI O€30MMaCHOCTH YCIIOBHH, B CIlydae HEOOXOIMMOCTH 3alcaTh B 3IEKTPOHHON
(bopme BEISIBIICHHBIC HAPYIIECHUS U 3aMEYaHU,

- OCYMIECTBJISATH KOHTPOJIb 3a padoTol rapaepoda, CTOIOBOM.

- KOHTPONIMPOBAThH O€30macHOe 3aBeplIeHre yIeOHOro mpormecca B Kiraccax (Haaudue
COMPOBOXKIAEHUS YINUTENS TTOCIE TTOCIIETHETO YPOKa),

- Ha IepeMeHax OCYIIECTBIISITh KOHTPOJIb 3a OpraHu3anueil NUTaHusl y4arnuxcs,

- ONEepaTWBHO pearmpoBarb HA BCE CiIydyanm HEZOOPOCOBECTHOTO OTHOIIEHHUS K
MMYyIOECTBY OOpa3oBaTeNpHOTO VyupexaeHus. llpm momydermnm wHpOpPMAIUU O TOpUe
AMyIIecTBa O0yUaIOIMMCST HEMEUICHHO TPOBEPSITh €€ U B CIIy4ae IMOATBEPXKIAECHUST COOOINTE
TUPEKTOPY WKOIBL. OOecneunTh BEI30B poauTENIel 00y4aromerocs, MPUINHABIIETO yIIepo;

- B Clyyae TMOIYYCHHs] OOyYaroIUMCs TPaBMBI MPOBOAUT MOJHOE PACCIEIOBAHUE
HECYACTHOI'O CJIyyasi COBMECTHO C COLUAIBHBIM MEAAroroM U MeJaroroM-rcuxoioroM;

- B Cllydyae OTCYTCTBHsS VYHUTENS IO NpuumHe OONe3HW, KOMAHIWUPOBKH M T.II.



OpraHm30BaTh O€30macHOe MPeOBIBAHNE KIIAcCa B IIKOIIE,

- ciaemuTh 3a COONIOAEHWEM MPOTHUBONOXKAPHBIX, CAHUTAPHBIX HOPM, NPABWI U
AHTUTEPPOPUCTHUECKON 3aIMUINEHHOCTH YUPEIKICHHS

- KOHTPOJUPOBATb BXOA H BBIXOA VYAIIUXCS COTJIACHO PACHHUCAHUIO YPOKOB,
BHEYPOYHOH NEATEIIbHOCTH, IPOrPaMM JIOTIOIHUTEIBHOTO 00pa30oBaHNUs

- ©KEIHEBHO, IT0 OKOHYAHWUU JEXYPCTBA MPOBEPHTH COCTOSHHUE 3MAHUS, 3aMEUYaHUs 10
JEKYPCTBY OCTaBIISATh B MHCHBbMEHHOM BHJIE 3JIEKTPOHHON (hOopMe HApYIISHUH 1 3aMeUYaHn;

- B KOHIIE HEIEIBHOTIO IEXKYPCTBA NAaeT OIEHKY IeXKYypPCTBA ASKYPHOTO YUHTENS U
KJ1acca.

3.4.2. lexxypHbI aAMUHACTPATOP UMEET IIPaBO:

- B Tpenenax CBOEH KOMIIETCHIMH CaMOCTOSATEIBHO OTHABaTh PAaCIOPSKEHHS
mefaroraM 1 00yJaroruMces;

- 3ampammBarTh y KIIACCHBIX PYKOBOOWUTENEH W OPYrUX NeAarorax CBEICHHS 00
00yYarOINXCSA U UX POIUTEISIX (3aKOHHBIX MPEICTABUTEISX );

- TpUIJIalarb poauTeNnell (3aKOHHBIX NPENCTaBUTENEH) OOyYaroIMUXCs C YKa3aHWeM
MIPUYNHBI BBI30BA,

- Jenarh CIOBECHBIE 3aMEYaHUsl yUalluMcs WM (PUKCHPOBATh 3aMEUaHUs B JTHEBHHUKE
yYaIerocs,

- TPEeNNpUHUMATh WHBIE NEWCTBHUS, HANpaBICHHBIE Ha obOecrnedeHne Oe30macHOCTH
VUIPEXKICHUS U YYaCTHUKOB 00Pa30BaTeIbHBIX OTHOIICHUMH.

3.5. O0s13aHHOCTH AEXKYPHBIX YUAIIUXCS

3.5.1. O0s13aHHOCTH ACKYPHOTO TIO KJIACCy.

- I&XypPHBbIE HA3HAYAIOTCS B COOTBETCTBUH C IPaKOM JIEKYPCTBA MO KIIACCY

- TIOMOTAFOT MEAArory MOATOTOBUTH KJIACC JUIS YPOKA, TPOU3BOIAT MOCHIIBHYIO YOOPKY
KJTACCHOT'O TIOMEIICHUS,

- BO BpeMs IIEPEMEHBI MPOBETPUBAIOT KJIACC, TOMOTAIOT YUHTEIIO Pa3BECUTh YUEOHBIN
MaTrepuai sl CIEYIOMEro YPOKa, Pa3aafoT TETPAIN IO MPOChOe YIUTEINS.

3.5.2. O0s13aHHOCTH AEKYPHOT'O KJIacca Ti0 MIKOIe

JeXypHBIN KJ1acC MPUXOJUT B IIKOJY HA YTPEHHIO JHHENKY 3a 20 MHHYT 10
Havana 1 ypoka. CHoaroT JeXypCTBO J€KYPHOMY KIIACCHOMY PYKOBOIHTEIFO.

- IeXKYPHBIC TO IIKOJE. CIENSIT 3a YACTOTOH W TOPSIKOM B IOKOJIE, BBITOIHSIOT
MMOPYYEHUS TEXKYPHOTO YUUTENS U aAMUHACTPATOPA, COOOIIAIOT O HAPYIIUTENSIX JUCITUTIINHBI
IEKYPHOMY YUHATEIO U aAMUHACTPATOPY,

- IeXYpPHBIE 1O CTOJIOBOW: CIEIAT 33 YACTOTOH W MOPSAKOM B CTOJIOBOH, ITOMOTAFOT
HaKpBIBaTh CTOJIBI Ul CBOETO KITacca,

- HE JOMyCKAaIOT BBIXOJA M3 CTOJIOBOH C MPOXYKTAMHU MHUTAHUA. [ mpUHSATHS MEp K
HapyIIATEISIM TTOPsiAKa 00pammaroTcs 3a MOMOINBIO K JEKYPHOMY VUATETIO WIH JEKYPHOMY
aIMUHUACTPATOPY,

3.6. JlexypHBIN ydaluiics UMeeT Ipaso:

- Tpe0oBaTh OT APYIUX ydalmuxcs coOmoaeHus [IpaBuin BHyTPEHHETO PACIIOPSIIKa,

- Ie7aTh 3aMEYaHusl IPYTUM OOYdJaroIMuMCs, €CJI WX BHEIITHWHA BUJ HE COOTBETCTBYET
MPUHATHIM B 00pa30BaTeNbHON OpraHu3anuy TPeOOBAaHUSAM K OEKIE,

- coobmare O ¢akrax HaAPYIMICHUH IEKYPHOMY VUATETIO WIH JIKYPHOMY
aIMUHUCTPATOPY .



4, OTBETCTBEHHOCTD 32 HEHCMOJHEHHE 00SI3AHHOCTEH Ie:KYPHBIX MO0 HIKOJIE
4.1. KOHTpOJb 3a MCHOJHEHUEM OOS3aHHOCTEM JIEXKYPHBIX I10 IITKOJIE BO3JaraeTcs
Ha KJIACCHOI'O PYKOBOAMTEJIA ASKYPHOIO Kjacca.

S. Mepsl noompeHus 3a 100p0oCOBECTHOE HCIOJIHEHHE 00SI3AHHOCTEl Ie:KYPHBIX

5.1. 3a noOpocoBecTHOE HCHONHEHHE OO0S3aHHOCTEH MAEKYPHBIX IO XOAATaiCTBY
KJIACCHOT'O PYKOBOIUTEJIS, 3aMECTUTENST JUPEKTOPA BOSMOXKHBI CIEAYIOIINE MEPhI MOOIIPEHUSI:

- GIIaronapHOCTh POIUTENSIM B THEBHUKE 32 XOPOIIee BOCIUTAHKUE Y ChIHA WJIH JOYEpPH
OTBETCTBEHHOCTH H TPYIOIFOOHS,

- IpUKa3 AUPEKTOpa 00pa30oBaTETBbHON OpraHn3annun ¢ OJIaroTapHOCTHIO (C 3aHECEHUEM
B JIMTYHOE JIEJIO ),

- JUIA  OTJAWYMBIIMXCS Y4YUTeNed (MO XOAarafiCTBy 3aMecTUTeNsi IUPEKTOopa Mo
BOCHUTATENIBHON padoTe) 3a HEASTIO ASKYPCTBA MPEIOCTABISICTCS OJAWH JI€Hb OTAbIXa B
KaHHUKYJIIPHOE BpeMsi ~ Ha OCHOBAHWU IPHKa3a TUPEKTOPA.



